
IRBIS Updates for Reviewer 
Worksheets and Personnel 
Changes



Dr. Belmont’s Rules 
  Document, document, document  (If you don’t say it, it did not happen!)

Remember the BIG 5:
1. Study changes are justified (if applicable).
2. COI is completed (if applicable-new personnel in mods, all personnel for 

initials & renewals)
3. Findings are justified.
4. Specify why minor findings are justified, i.e., the risk are greater 

than minimal & there is a benefit to the minor.
5. 111 criteria is met 

 Upload to IRBIS
 Documentation for minutes, auditors & AAHRPP Site Visitors
 Happy auditors don’t go fishing
 AAHRPP Tip Sheet #3 (Documenting Discussions & Decision on Research 

Studies & Activities
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Beginning in June 2021, IRBIS will allow for committee members to upload 
their reviewer worksheets directly into IRBIS.

This means that you do not have to remember to email your worksheet to the 
admin or the analyst. With the ability for direct upload, it decreases the 

opportunity for the worksheet to be lost. 



Changes to Reviewer Summary Screen



When you open the Reviewer Summary screen, there is now a button to 
upload your worksheet.



You can navigate to the location on your computer:
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You can check to ensure 
that your checklist has 
uploaded by scrolling to 
OHRE Attachments. The 
checklist will be there 
and time-stamped.



New Process for Personnel Changes



You may have noticed a recent update to modifications and renewals where personnel changes 
appear at the top of the review screen:



Or you may notice the changes embedded in the personnel section:
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We have a new Personnel Modification which allows us to process 
simple personnel changes outside of the regular pipeline. This 
alleviates the delay that accompanies review of modifications and 
renewals. Most personnel changes can be processed within a day 
or so.
If there is training or COI missing for new personnel, this will be 
addressed in the Personnel Modification submission. 
You should continue to review the training and COI disclosures for 
current personnel.



Personnel changes are no longer described on Modifications and Renewals:
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In the investigator view of the 
Renewal, there is no longer a place 
to describe personnel changes since 
those changes are outlined in the 
separate submission.



For any questions with IRBIS changes, please 
contact us!

irbis@unc.edu
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